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Guidance for completion – form AFCS/FFP02DIS

Part 1: About the deceased

Any details we hold are noted in Part 1. Please check them and let us know if any are incorrect.

Part 2: Details of adult dependant, Guardian or legal Representative.
This part should give details of adult dependants of the deceased including eligible children aged over 16 years who are claiming for themselves, or Guardians/Legal Representatives who are claiming on behalf of dependant children. 

Our definition of an adult dependant is someone, who at the time of death was: 

· Husband, wife or civil partner

Or

· Cohabiting as a partner in a substantial and exclusive relationship

And

· There is no surviving spouse or civil partner

And

· Not prevented from marrying or forming a civil partnership because, for example, they were still married to someone else.

And

Was financially dependant on the deceased or the claimant and the deceased were financially interdependent.

IMPORTANT – If the couple were living apart at the time of death the full reason should be established and noted on page 8 of the form, for example, service prevented them living together, they were saving for own house or relationship had ended.

We need to verify claimant’s relationship with the deceased. Listed below are examples of acceptable evidence. 

PLEASE MAKE SURE YOU COMPLETE THE DETAILS ON PAGE 10 OF THE AFCS/FFP02DIS. 

· Marriage certificate or civil partnership registration certificate

Or, if cohabiting as partners,

· Evidence of joint investments of a substantial nature, or evidence of joint ownership of valuable property such as houses, cars, etc, which could be bank or building society book, statements in joint names or joint repayment of a loan

· Joint savings plan, joint accounts or joint investments or access to bank accounts for eg bill paying purposes. 

· Evidence of regular financial support by the deceased

· A will or life insurance policy, valid at the time of death, in which

1. the deceased nominates claimant as principal beneficiary or co-beneficiary with children

2. claimant nominates the deceased as principal beneficiary

· Evidence that claimant or deceased had given the other Power of Attorney

· Evidence that claimant and deceased shared responsibility for children

If claimant and deceased were co-habiting, any other evidence which indicated the length of the relationship. If not yet co-habiting, evidence to show that claimant and deceased are purchasing some form of accommodation together.
Part 3: Details of dependant children

IMPORTANT - If there are NO children please strike through page 4 to make it clear there are none.

This part is for details of all dependant children. Use the blank page in the AFCS/FFP02DIS if you need more space. 

Our definition of dependent children is:

Child/ren or adopted child/ren of the deceased, or any young person who was financially dependent on the deceased, and they were:

· Born within 12 months of deceased’s death

Or

· Aged under 16

Or

· In full time education or vocational training and aged under 23

Or

· Unable to engage in gainful employment because of a disability they began to suffer before the age of 23. These child/ren may be eligible for extended benefits. 

IMPORTANT - If there is an older child/ren in full time education or on vocational training courses their details should be entered on page 5. A declaration (page 11) will also need to be completed by each child over the age of 16 in full-time education. This gives consent for us to go to the school/college for further information.
The deceased may have been responsible for maintaining other children, for example from a previous marriage or relationship. Please complete page 6 if details are available.

We need to verify the status of dependant children. Listed below are examples of acceptable evidence. 

· Birth certificate confirming fatherhood.

· Adoption certificate

· Proof of financial support (if not child of family or adopted child) eg evidence of child benefit payments

· If the child is disabled we need to see a GP certificate showing the date disability started and diagnosis from a doctor of the nature of the disablement. 

If they are serving an apprenticeship, we will need details of their weekly wage. 

A dependant child of the deceased who is 16 years or over and living on their own does not need an adult to claim on their behalf. 

Checklist

· Are all the relevant parts completed?

· Is page 10 noted to show details of all the certificates or other information you have seen?

· Have you detailed any other information the claimant wants to add?

1
3

